APPLICATION FOR RECORDS RETENTION SCHEDULE DA s OF THE SECRETARY OF STATE

e A e RECORDS MANAGEMENT DiVlSION
4 e e .

IN‘STRUCTIONS See Publication No. 76—RM 1 for mstructrons on c0mpletmg thus form. Forward signed original to

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta Georgia, 30334,

Attewon Scheduhng Sectmn
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N FOR AGENCY USE | 1. Agency Address - FOR RECORDSMANAGEMENT usa
Appllc tion Date ) : 1 . 1 -;«I:_plicatlon Number o ]
Novemver 2, 1977 | D2 oL e Comprer Seren 339
[ Application Number su C tvision, gu Y Date Received Date Completed
L NV 23977 | MY grgpg
2. Person to Contact o Worklng_;?l_tle - ' Telephone Number
David S. Bordner =~ = Assistant Deputy Insurance Commlssmn_(—{ _ b56-2074
(3. Action Requested S o o T ]
3. [} Estapissn Retention Schedule; reford will continue to accumulate.
b. ' {J Dispose of present accumulation; no further accumulation anticipated.
| ¢. O Amend ApplicationNo. ___ . _.___.._ Check One: O Change; I Supercede; O Void B .
4. Dates of Series 5. Records Serles Title (followed by title used in office, if differen t)
Earliest Latest T e Toe W LR g1 .
y : l Pr es e'lt NON-—ADMITTED SURPLUS LIN@S INSURANCE CARRIERS ANNUAL STATE'MENTS

6. Dms:on and Of‘hce Functlon a What is the functnon of the qusson and the Offace in which th{s record series 1s created?
' The Comptroller General is respons1ble for regulatmg insurance compames and for : 7
administering insurance-related laws; supervising and licensing loan companies
_making loans of $2,500 or less; and enforcing the State's Fire Safety Laws and
"Mobile Home Sales regulations.

The Insurance Division supervisés insurance companies and agents, collects
premium taxes, examines policy forms and policy rates, and administers in-
surance-related laws. The Division also licenses agents and companies and
investigates consumer complaints.

——— —_ ——e—— ——

7. Record Ser:es Description Th:s flie contams the fo!lowmg documents (include form numbers and titles, :f any}
Attach sarnples of the file.

Doguments relating to: teviewing, appraising,. and comparing. annual statements for Non-Admitted
Surplus Lines Insurance Carriers to determine financial stability.

Inctuded are: Annual Statements for Non-Admitted Surplus Lines Carriers

File is arranged: alphabetically by name of Surplus Lines Carrier .

'8, Monthly Reference Rate "How often are records referred to which are:

_One to six months old _LAily__ : Seven to twelve months old _WeeXklyY: Thirteen 1o twenty-four months old _M_ertle;

" twernity-five months and older Perlodlcaily

3. Annual Rate of Accumulation of Rerords - , \ .
Letter-size drawers . _ . . _; Leyal-size drawers ___ ______;Shelves____ ____:Other (specify) _ Hanging Files 4'
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YES | NO 10 _Questionnaire (Place an "X" in the proper column) - T o :_, ?ij
a. Is this the off:cral copy of the series? 7
X 1 ____If not, where is it? )

X b, Does the series contain co?fldentlal mformatlon requiring security handling? If yes, cite law or regulation.

L 11X . Is this g vital record? , —
___iX d _Does this series have historical or fong term research value? ‘ P o
2. When one or two documents in the file make it necessary to keep the entire file for a ong period, could these

X 1 ggngnI; be scheduled sgp_a,atelv? , -
X %;ﬁ;m mlgﬁgvuummem__mﬂaghsgnv _ e
g. k t Mation eontained in this serles ever ana!yzed and/or recorded ina summanzed report? . . . .
1 X {  Ifves, attach copy. —
h, 1s there a duplication of this series in your office, or in another ofﬂce or agency?

X If ves, where? I
L X 1 i._lsthjs seri m Qn_o_fmmeg!.uadxmmrafﬂmgd? I
. 1LX. 'l . Does me_r_eg jesr roprintout? . . : : L

11. Retention Requirements The following requires the series to he kept:
»

a, State Law : years, d. Audit period e YRATS,

b. Statute of limitation years, e, Administrative need b .years.

c. Federal law years, f. Federal retention instructions years.

Attach copy or excerpt of laws or regulatlons Explam admmlstratwe need There are currently fifty foreign unautho-
rized non-admitted surplus lines insurance companies doing business in Georgia. It is impera-
tive that their annual financial statements be maintained in order to facilitate timely review,
apprajsal and comparison with current statements. The availability of these statements insuresg

L _that thegompanies:“ﬂnarmial_hisiomcan_beﬂqmmrtaceiandjnalyzedkm -
12, Aporoved DISPDS!‘tIOI‘! lnstructmns This agency recommends that the file series be cut orf at the end of each.
* O Calendar Year; O Fiscat Year; O Other —t o _then,
O Hold in the current filesarea ____. = _month(s} year{s); then _
OO Transfer to locat holdingarea, hold ___. . . year(s);then” ~ .. "5 """ T 2
B Transfer to State Records Center; hold ...._Q_m year(s); then - - oo s T mEm oLl = o

® Destroy. _— R | oo o
O Transfer to State Archives for permanent retention. .
O Other {Specify)

These instructions apply to al! prior and future accumulations of the series,

| __genq)?leadlDesignee j&‘lgniture} i __Date Records WHHQGM Date ]
P attdld forey V113771 Sl #2277

e
(’- N, _State Records Comypittee [Signature) Date
Recommendationf in para- '

graph 12 are approved. State Auditor/Designee / '7- 7?
(If disapproved, attach letter qiig ]
of explanation.) Secretary tate/Designee a z’f - 2 2 S

B - Attorney General/Designee / / / - / /} /C { M 4 ¢ 7*{
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